STATE OF MICHIGAN

DEPARTMENT OF EDUCATION
RICK SNYDER LANSING BRIAN J. WHISTON
GOVERNOR STATE SUPERINTENDENT

FISCAL YEAR 2015
CHILD AND ADULT CARE FOOD PROGRAM
OPERATIONAL MEMORANDUM #42

TO: Child and Adult Care Food Program Institutions

FROM: Marla J. Moss, Director
Office of School Support Services

DATE: September 14, 2015

SUBJECT: Transitioning the Child and Adult Care Food Program (CACFP) Claim
System to the Michigan Nutrition Data (MiND) System

The Michigan Department of Education (MDE) will be integrating the CACFP claims system into
the new MIND system effective on or around September 17, 2015. The overall process to
submit CACFP claim data, however, will remain the same after the transition.

An instruction guide on how to submit CACFP program claims is attached to this memorandum
to assist you with the transition to the new MIND system. The claim system instruction guide
provides instructions on how to access and navigate the MIND system with helpful screen shots
of the new system. The current reimbursement rates and the current claim submission
deadlines have also been included for your reference.

Please note: Do not combine two or more months into one claim. Submit each month’s claim
separately and certify each claim once data entry is complete. The claim can be certified on
the Sponsor Summary page or the Main Menu page.

For questions regarding this memorandum, contact the CACFP office at (517) 373-7391.

Attachments: MiND Claim System Instructions
July 1, 2015 - June 30, 2016 Reimbursement Rates
Claims Submission Deadlines
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Michigan Department of Education
Office of School Support Service
Child and Adult Care Food Program

Reimbursement Rates
July 1, 2015 - June 30, 2016

Child Care Centers

CATEGORY BREAKFAST LUNCH/SUPPER SNACK
Category A (Free) $1.66 $3.07 $. 84
Category B (Reduced) $1.36 $2.67 $ .42
Category C (Paid) $ .29 $ .29 $ .07

An additional $.2375 cash-in-lieu of commodities is paid for each lunch and supper served

FAMILY DAY CARE HOMES FAMILY DAY CARE HOME SPONSORS

Tier 1 | Tier 2 | 0-50 Homes $111 per Home
Breakfast $1.32 | $0.48 | 51-200 Homes $ 85 per Home
Lunch/Supper $2.48 | $1.50 | 201-1,000 Homes $ 66 per Home
Snack $0.74 | $0.20 | Each Home over 1,000 | $ 58 per Home

60-Day Deadline and Late Claim Exceptions - Fiscal Year 2016

Claims for Reimbursement and Claim Amendments must be submitted
electronically via the internet to the Michigan Department of Education (MDE)
Child and Adult Care Food Program (CACFP) at the link to MiND web site.

Claim/Amendment
Month

Due Date

Final Claim/Amendment
Submission Date

October 2015

November 10, 2015

December 30, 2015

November 2015

December 10, 2015

January 29, 2016

December 2015

January 10, 2016

March 1, 2016

January 2016 February 10, 2016 April 1, 2016
February 2016 March 10, 2016 April 29, 2016
March 2016 April 10, 2016 May 30, 2016
April 2016 May 10, 2016 June 29, 2016
May 2016 June 10, 2016 July 30, 2016
June 2016 July 10, 2016 August 29, 2016
July 2016 August 10, 2016 September 29, 2016

August 2016

September 10, 2016

October 30, 2016

September 2016

October 10, 2016

November 29, 2016



http://www.michigan.gov/meis

Child and Adult Care Food Program
Claim System Instructions

SNP CLAIM SYSTEM ACCESS:

Michigan Education Information System Home Page

Child Nutrition Programs (CNP)

Claim and Payment Systems: MiND Michigan Nutrition Data System

Child Nutrition Programs (CNP)

+ Child Nutrition Program Security Agreement T
+ Program Applications

= Michigan Electronic Grants System Plus (MEGS+)
= Child Mutrition Application Program (CNAP)

+ Claim and Payment Systems

< - @iND Michigan Nutﬁtien%

T Sritoottatrior aims
Summer Camp Special Milk Program (SCS5M) Claims
Summer Food Service Program (SFSP) Claims
Fresh Fruit and Vegetable Program (FFVP) Claims
Commadity Supplemental Food Assistance Program (CSFP) Payments
The Emergency Food Assistance Program (TEFAF) Payments
Community Eligibility Provision (CEP) Application
School Food Authority - Verification Collection Report (SFAVCR)
School Lunch Year End Repaort (SLYER)

MiND LOGIN SCREEN:
Enter your MEIS Login and Password and click Login.

(CACFP)

‘M,CH,GAN@@ Michigan Nutrition Data System
Ediication  Department of Education

Welcome to MiND!

The Michigan Nutrition Data (MIND) system was developed by the Office of School Support Service (OSSS), Michigan Depariment of Education (MDE) to integrate several
subsystems supporting the Child Nutrition Programs offered by the United States Department of Agriculture (USDA).

+ The Claims and Reimbursement Systems:
= School Nutrition Program
= Child and Adult Care Food Program
= Summer Camp Special Milk Program
= Summer Food Service Program
+ The Allocation and Payment Systems:
= Fresh Fruit and Vegetable Program
= The Emergency Food Assistance Program
= Commodity Supplemental Food Program
+ Application Processing System:
= Community Eligibility Provision
+ Annual Report Collection Systems:
= School Lunch Year-End Report data
= School Food Authority - Verification Collection

L e~
Michigan.gov Home MiND Home | Contact for MIND | MDE Home

e

MIND Login

Forgot Login/Password?



http://www.michigan.gov/meis

MiND HOME PAGE:
Click on: Child and Adult Care Food Program (CACFP) Claims.

" Department of Education

Michigan.gov Home MIND Home | Contact for MIND | MDE Home

Michigan Nutrition Data System - MiND
MiND Home Page

School Nutrition Program (SNP) Claims

The School Nutrition Program Claims System has been integrated into the new Michigan Nutrition Data System
(MIND). The process remains the same to submit claim data. Please remember: Do not combine any claim A
months, submit each month separately and remember to Certify each claim after it is complete.

The average daily attendance factor is 93.8%. This factor accounts for the difference between enroliment and
attendance. If meal counts claimed exceed this percentage, the “Justification for Exceeding the Atiendance

Child and Adult Care Food Program (CACFP) Claims

MAIN MENU (CACFP Claims Tab):
Click on the appropriate month to enter claim information.

—
NMichigan.oov
B e R S tave ey i

MICHIGANR

Ediication Department of Education

Michigan.gov Home MIiND Home | Contact for MiND | MDE Home

Child And Adult Care Food Program Claims System

Main Menu

MIND CACFP Claims User Management - Help~ Logof

MIND | CACFP Claims

October 1, 2014 - September 30, 2015 Set

N e e N e
commeacn rason :
Certified By
Certified On: Certify 172942015 3
Gertified By
Ready To Certify Certify arMzo1s o
To Be Completed Certify 4/1/2015 £0.00 o
Mot Available Certify 412942015 $0.00 Fesam o
Mot Available Certify S/3002015 $0.00 o
Mot Available Certify 62202015 $0.00 Frsom o
Not Available TI3N2015 $0.00 o
Mot Available e 8/20/2015 $0.00 Report o
Mot Available Certify 92942015 $0.00 Fesam o
| S S




SPONSOR SUMMARY AND SITE SELECTION (Sponsor Summary Tab):
Click on Enter/Edit Site Data for first site.
Claim data for all sites will be compiled under Sponsor Summary.

o Michigan Nutrition Data System
Edudition Department of Educatian

Child And Adult Care Food Program Claims System
Sponsor Summary

s Bponear Bummary Uzer Mansgement

Floosl vear:

Sponsor Detalle

A. Gensral Information . Food bervios Operation And Administrative Cocts
1. | Tatsinumber of days food senvice wes provided 22 1. ] T
2. | Awemge daly at=ndanoe 15 z Hon-tood sunoiies 53E0

2. | Mumber of cemers participaling n CACFP ES Food Benvice Lanor & Eenefis. ——

&8 T

4 Total enroliment 24 4 Administramve [
& | Deprecition 2
E. Food Baryies Insame: 8. | Alocated Costs 220000
1 Program incame n
™ o 7. | Tokalcosts ey
Clisk 3ave Bution Aftar Enfaring or Amending Abovs Dats
Site Tolalks

Reimbursemant

Site salection

- =

Slte Listing

Sl Hame: Lact Ecilt Om: Dec 18 2094 101 TAM
Catagary Ersakfacic Lunchas Buppsrc nacke

Child Carm - & 2848 M2 nia ko)
Child Cara - E a o na o
Chila Cara - C a o na o
At Rick nm e na nie
Emergenoy Eheiter nm n'n nia nie

EnterEdk S Dets




SITE EDIT (Site Edit Tab):
Click Save after entering or amending claim data.

Multi-site sponsors can either click Next Site to move to the next building or return to the Site Listing
and click Enter/Edit Site Data for each site.

MICH!G*NQ%: Michigan Nutrition Data System %
Ediication Department of Education —

Michigan.gov Home MiND Home | Contact for MiND | MDE Home |

Child And Adult Care Food Program Claims System
Site Edit

nmary Site Edit User Management -~ Help~

Fiscal Year:
e ~ ClaimMonth:

Site Details

Site Name: Last Edit On: Feb 4 2015 9:57AM

Category Breakfasts Lunches

Suppers Snacks

Days Served: 12

Child Care - A 163 165 nia 153
Child Care - B o o nia o
Child Care - C - o nia o
At Risk nia nia nia nia
Emergency Shelter nia nia nia nia

Click Save Button After Entering or Amending Above Data

Errors will be displayed under the site name. All errors must be corrected in order to certify the claim.
If there are no errors, “Site information saved successfully” will be displayed.

MlchAN@: Michigan Nutrition Data System % "

Education Department of Education

Mich v Home MIND Home | Contact for MIND | MDE Home
Child And Adult Care Food Program Claims System
Sponsor Summary
MiND CACFP Claims Sponsor Summary User Management~ Help ~ Logoff
ND | CACFP Claim
Sponsor: _
Fiscal Year:
=3 Sl en
Sponsor Details
Sponsor information saved successtully
- All site pages MUST be saved before proceeding to Certify.
-_Remember to Certify this claim after all data has been entered.
A. General Information €. Food Service O jon And ini ive Costs
1. | Total number of days food service was provided 15 1. Food P —
2. Awverage daily attendance 1540 2. MNon-food supplies 5323
3.  Mumber of centers participating in CACFP ., 3. Food Service Labor & Benefits 5oE48E
4. | Total enroliment 1540 4. Administrative J—
5. Depreciation o
B. Food Service Income 6. Allocated Costs o
1. Praogram Income o
7. Total costs pp—




CERTIFY ON SPONSOR SUMMARY OR MAIN MENU:
Certify the claim after all data has been entered and saved.
If the original claim is amended, it must be re-certified.

The claim can be certified on the Sponsor Summary screen.

Department of Education

Mic higan.gov Home MiND Home | Contact for MiND | MDE Home
Child And Adult Care Food Program Claims Syste
b
MIMND CACFP Claims Sponsor Summany User Management = Help - Logoff
MIND CACFP Clalms Sponsor Summary

2015 {October 1, 2014 - September 30, 2015)

‘ Certify =
Sponsor Details
—
1. Total number of days food service was provided 23 1. Food 143933
2. Average daily attendance 16 2. MNon-food supplies 8080
3. Mumber of centers participating in CACFP &5 3. Food Service Labor & Benefits 5455
4. Total enrclimesnt >4 4. Adminisirative 0829
5. Depreciation o
e s =
1. Program Incoms: o
7. Total costs 519327

Click Save Button After Entering or Amending Abowve Data
Sawve

The claim can also be certified on the Main Menu.

Educa 10on Department of Education

Michigan.gov Home MIND Home | Cantaet for MiND | MDE Home
Child And Adult Care Food Program Claims System

Main Menu

MiND CACFP Claims Uzer Management Helpr Logoff

MIND | CACFP Clzlms

October 1, 2014 - September 30, 2015[v | ESS

Orctob

CERTIFICATION:



Verify the data then click YES to certify that the claim is true and correct.

——— = MMichigan n Data Systerm
Eduacailion Department of Educaticon

MEchigEn gos Homes
Child And Adult Care Food Program Claims System

Certification

SpOoneor Summany Usar Management — e — LogorT

Flacal Year-

The claim you ans certifying is beyond the final deadline Decembear 30, 2014
- YOUu CaN amand Srd CEMTy e CISNTL T WEl De MEvSwar Sn you wWill De molined reganding Eis claim Submission.

Sponsor Details

A General Informaiicn . Fowod s Costs
a Total nUMDer of A3YE FO0M Sarce WIS providan =3 1 Fooo 1az933
= Ausrsge dsly sHendanocs 15 2 Non-Sood suppliss sasa
= Mumiber of Canters parscipating In CACFE =8 3 Food Servics Labor & Benefts 2TEAES
a Total enrcliment a Agminisrasee o839

5. Cepreciation a
= e Anccat=d Costs 220000
. [ o T Total costs 519327

Site Totals
Catepgory Sreakfasts Lunches suppers Snacks
(Excihuding At-Risk) (Exchsding At-Riak)

- Z22321 28534 na 27326
] =4 es3 s 2
= 1594 1690 na 1780
A REsk n'a s na nea
Emergency Shelter na na na nra
Adult Care - A na na na na
Acult Cars - B n'a s na nea
Acult Cars - C na na na nra

cermfy that this claim ks Wwe and cormact, hat records ane swallsiie 1o SupPort I Snd Iat it s In Sccordancs wish he bems of e exdsiing Sgreameant | &m Swsers hat
deliberate misrepreseriation or winhoiding of Information may resul N proseculign under appiicable siate and federal slatutes.

MAIN MENU (CACFP Claims Tab):
The date/time the claim was certified and amount of reimbursement can be viewed.
Click on the Report button to view the Status Report for the claim.



